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A P P L I CAT I ON FOR R ECO R DS D I SPOS I TI 0 N STAN D A R D marta 

ESTABLISH OlSPOSlTlON STANDARD, 
RECORO WILL CONTINUE TO &CUMULATE. 

DISPOSE OF PRESENT ACCUMULAT!ONS. 
- NO FURTHE? ACCUMULATION ANTICIPATED 

I i t  

8 Ear!lest & Latest  Dates of Series 4. Exact Series Ttrle 

1950 - Present Stock Parts Issue Slips File 
10. What IS the functlon of rhe offlce in whlch thls record serles IS created? 

z [See Attached. 1 

1 1 .  This file contains the following documents (Include form numbers and fltles, i f  any. and ftle arrangemenr): 
.. 

Documentsrelating 
keep of buses, buildings, and grounds. 

the issuance of parts and materials for maintenance and up- 

lncludedare: stock issue slips forms and recap tally sheets. 

File I S  arranged. chronologically by day, month, year. 

ATTACH SAMPLES OF THE FILE 

2 Equipment Occupied No. of Ordwerr Cu. Ft. ot Record 
----.-.---------p 

I I 

I 1 
It--. 

1.3012 

No. o f  Drawers C d  Fr oi A?corbr >a. 
Annual Rate of Accumulattor. ' *. . 

7 '  
111 0ff :ce lr l  keg~anr Aceafsb 

Floor Space Occitpi?d ISqvarr! Feet) 56 

I I AVERAGE DAILY  REFERENCES I 
I - I  - I  - I  - 



... 
QUEST~ONNA~RE Piace an "id' in the Proper column. If m $ w e r  is "YES." please explain 

YES NO 
13. [x] [ ] IS this the Record Copy of the series? 

14. i ] 

15. [ ] 

16. [ 3 

17. [ ] ' 

18. [x] 

19. [ ] 

20. [ ] 

21. [ ] 

[XI Is there a dupli L! ation ', of this series in  another office or agency? 

\[%I Is me information contained in  this series ever summarized or publishef?.Attach copy. 
..-> (r w , 

I 

[x] Does the series contain classified'information requirini security handling? 

[ X I  Does the'series initiate, amend or terminate agency policies and procedures? 

[ 

[ X] Is the series (or major portion of it) regularly microfilmed? If yes, why? 

[XI Does the record series provide data as input to an EDP file? 

[X] Does the record series contain documentation produced as EDP printout? 

3 Could the function be performed i f  the files were lost or destroyed? 

+f 

22. [ ] 

23. [ ] 

24. REQUIREMENTS. The following requires the flles to be kept . 2 ' years: 

[XI Has the Federal Government issued instructions governing retentionldisposition of these files? 

[XI Wi l l  there be a need for these records 10. 15 years from now? If yes. what? - 

I. [ 3 STATE b. [ 3 STATUTE OF c. [ 3 AUDIT d. [ 3 FEDERAL e. [ X] ADMINISTRATIVE f. [ 3 HISTORICAL 
LAW LI M IT AT ION PERIOD LAW DECISION VALUE 

'(Cite Law, Statute, or other reason for the retention requirement) 

25. AGENCY RECOMMENDATIONS: This agency recommends that the f i le series be cut off a t  the end of each 

* CALENDAR YEAR . [ 1 FISCAL YEAR . [ 1 Other 

I 

IX 

I 
I 

., IX 
Hold in the current files area --.--mon~h(s)/---- 1 year(s): 
Transfer to  [ State Records Center 1 1 Local Holding Area; hold L=.?-year(s): 
Destroy. 
Transfer to Archives for permanent retention. 
Destroy immediately after cut-off. 
Other: (Specify) 

j 

(Indicate briefly rationale for recomrnendationh above/or write additional remarks): 

-~ 
ernent Offncer. Date 

~ ~ - 
Oate pproued MARTA Managernenl Advgiorv Committee 
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DIVISIO~ OF MAINTENAWE 

Functions and Responsibilities __I- 

The division is responsible for the maintenance of all garages, 

maintenance facvities, buses, automobiles, and trucks of the 

Authority. It maintains the parts inventory and issues parts 

to all garages. The maintenance of all divisional personnel, 

automobile, truck, and bus records is a responsibility of 

this division. 

The division provides for security of the Virginia Avenue 

facility, the assignment of bu,ses to routes, and inspectors 

for the quality control of new buses and new bus maintenance t 

facilities, also provides for information to support warranty 

claims on new equipment. 

B u s  stops are installed and maintained, and passenger shelters 

and rights-of-way are cleaned and maintained by the division. 
I 

Also, develops and cdndudts a training program 

personnel. 

c 

I 
I 

$ ,. f ' I  

I -- Approved by:. 
Alan F. KiFppd'r 

. General Man ger 
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Date: 1 1 k .  [ X  . 1 1 
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